








 

 

 

1.2.1 Powers and Duties of Officers 

 

The powers and duties of the officers of the NCHMCT are governed 

in terms of instructions contained in the Memorandum of Association and 

Bye-laws and Staff Regulations of NCHMCT.  Directors in the Council are 

authorized to sign sanction orders and convey the decisions of the 

NCHMCT.   

The Director (A&F) is mainly entrusted with general administration and 

finance matters of the Council including conducting of JEE, RTI matters, 

custodian of records, the common seal and funds of the Institute and such 

other property of the Council, conduct of BoG Meeting and NHTET exam 

twice in a year, campus maintenance, annual audit and annual report, 

screening of application for the post of Principals of CIHMs, award of 

scholarships and prizes, coordination with IGNOU and JNU, the academic 

partners. 

The Director (Studies) is mainly responsible for development of various 

course curriculums, conduct of examinations, declaration of results, issue 

of certificates, update of syllabus, accreditation of the Institute, evaluation 

and advice on DPRs of new projects sanctioned under CFA of Ministry of 

Tourism, regular site visit to assess the suitability of the project and attend 

the building committee meeting, prescribing the space, equipment and 

faculty norms of the affiliated institutes, running of academic programs, 

supply of mid-term and end term question papers, organising examination 

committee meeting, maintenance of computerised data of registration and 

result, upgradation of examination software and other IT solutions, 

coordinating skill programs of MoT and publicity & social media. 

 



 

 

The Director (Academics) is mainly responsible for academic audit & CLF 

audit in the affiliated Institutes, regulate the institute and their performance 

review, ranking of the institute, coordination with Institutes for THIMS 

portal, running of academic programs and other skill programs from the 

NCHMCT campus and function as Principal, research study and running of 

Ph.D. program, publication of news letter and undertaking market surveys, 

conduct of seminars and workshops, publication of books and standard 

teaching materials, regular faculty development programs (CLF training), 

running of centralised placement cell, running one incubation centre with 

entrepreneurship training and other help for start-ups, academic tie-

up/training with other institutes including foreign, coordination with industry 

and professionals bodies, consultancy for earning revenue, running of 

library and documentation centre, running of guest house and hostels in the 

campus.  

 


